
Public Search Tutorial 
 
***The new disclosure system works with Windows 
Internet Explorer, Firefox, Safari and Adobe 8 or 
higher.  
 

To search filed reports, begin on the homepage screen: 

 
Click on the “ADVANCED SEARCH” button: 

 
 



 
 
 
 
The system will take you to a screen that looks like this:  

 
  
 
Before searching you must first select who and what you would like to search for: 
 
By either clicking on the “total contributions received” or “total expenditures made” you 
can search individual candidates or entities.  This section will allow you to find all reports 
that fall within a certain monetary amount threshold, which you will designate.   
 

 
The search screen will appear as the one above. 
 



 
 
In the first field you will choose what to look for (candidate, PIC, PAC, Corp or Party) 
from a drop down menu.  Then type in the candidate or entities name you wish to search 
for.  A drop down menu will appear for you to select from. 
 
Next you will instruct the system to look for reports for that candidate or entity with any 
expenditures or contributions either greater than or less than a certain amount.  If you 
wish to see all reports, set the amount to $0. 
 
Finally, you will select which years to search in.  By default all boxes are selected.  
 
Results will appear below.  All files are in a .pdf format. 
 

 
 
Using the “contributions (schedule A)” or “expenditures (schedule B)” options will allow 
you to search for individual donors throughout all reports.  

 
 



 
You may use the “Extract (download)” feature to obtain an excel spreadsheets which you 
can save to your computer of the year long summary reports for candidates or entities. 
 
Here are the reports you will find in www.disclosures.utah.gov: 
 
Candidate/Officeholder 
www.disclosures.utah.gov contains all 2008 candidates/officeholders’ reports, if they had 
activity in the 2008 election cycle.  
 
Senators and State School Board Members elected in 2006 had all of their election cycle 
reports from 2006, 2007, and 2008 transferred to www.disclosures.utah.gov.   
 
PIC/PAC/Corporation 
www.disclosures.utah.gov contains all reports and transactions on or after 1/1/2008. 
 
Political Party 
www.disclosures.utah.gov contains all reports and transactions on or after 1/1/2007. 
 
 
 
 


